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Extraordinary General Meeting 
June 5, 2021 from 10:00 a.m. to 12:00 p.m. PST 

ZOOM USER GUIDE FOR MEETING ATTENDEES 

The College of Chiropractors of British Columbia (the ‘College’) has received multiple requests 
under s. 33(5)(b) of the College Bylaws, from 15% or more of College registrants, to convene an 
extraordinary general meeting (EGM). Accordingly, the Board has approved the convening of a 
‘virtual’ EGM from 10:00 a.m. to 12:00 p.m. on Saturday, June 5, 2021, being within 60 days 
following the College’s receipt of the meeting requests, as required under the Bylaws. To ensure 
everyone can fully participate, outlined below are our Virtual EGM procedures, complete with 
instructions.  

Prior to the Meeting 

1. Anyone who wishes to attend the virtual EGM must register through the Webinar 
Registration web page. There will be extremely limited capacity to approve any 
registration for the EGM on June 5th, so please register before Friday, June 4, 2021 to 
secure your attendance.

2. After registration, you will receive a confirmation email containing webinar joining 
information within 5 business days. You will also receive a reminder with the link and 
password one day before the EGM. Please do not share the link or password with others 
as it is unique to you. Please search “no-reply@zoom.us” in your inbox or junk mail if you 
cannot locate this confirmation email.

3. Download Zoom
**For the best experience, we ask you to prepare for the meeting by installing the Zoom 
application on your computer/mobile device. This will give you more functionality and 
ensure you can participate in the EGM. A few ways to download the app:

a) Click the Test Link below to initiate the installation
b) Mac users can download Zoom from the Mac App store
c) Mobile apps for Zoom are available for iOS and Android in their respective app 

stores (search for Zoom)

4. Test your Zoom application in advance (Test Link: https://zoom.us/test).

5. Read "Joining and participating in a webinar as an attendee" for instructions if you are 
not familiar with Zoom Webinar.

https://us02web.zoom.us/webinar/register/WN_cTTSwP_1SA2p8UO0muobrQ
https://us02web.zoom.us/webinar/register/WN_cTTSwP_1SA2p8UO0muobrQ
https://zoom.us/download
https://apps.apple.com/us/app/id546505307
https://zoom.us/test
https://support.zoom.us/hc/en-us/articles/115004954946-Joining-and-participating-in-a-webinar-attendee-
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About Zoom Webinars 

Zoom Webinar is a view-only platform that allows the host (in this case, CCBC staff) to broadcast 
a Zoom meeting to its attendees. What does view-only mean? This simply means that as an 
attendee, you will not have audio and visual privileges (you will not be able to turn on your 
microphone or camera), but you will be able to see and hear from CCBC’s pre-selected panelists 
(the Chair). Only the panelists can turn on their microphone and camera. As the host, CCBC staff 
can allow attendees to speak, but the attendee’s camera will always remain off.  

EGM Procedures 

Please visit the CCBC website for the EGM agenda, standing rules and resolutions. 

Resolutions 

During each resolution discussion period, FULL Registrants who wish to speak to the resolution 
must use the “CHAT” feature to send a message to the “Panelists” to be added to the speaker 
list. They will be asked to indicate if they wish to speak in favour [PRO] or against [CON] the 
resolution. CCBC FULL registrants who wish to speak to the resolution may follow the steps 
below to submit their names (for computer/laptop users): 

1. Click “Chat”

2. After you are invited by the CCBC Facilitator, you may then 
type in PRO/CON and your full name in the Chat section, for 
example, “PRO – John Legend” or “CON – Angelina Jolie”. Press 
“Enter” on your keyboard to submit.

**Please note: 

a) Any missing information may result in being excluded
from the speaker list.

b) Please do not submit names for other attendees.
c) The maximum number of speakers for each resolution

is 6.

https://www.chirobc.com/about-ccbc/news/
https://www.chirobc.com/june-5-2021-egm-resolutions/
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Staff will invite registrants who are on the speaker list to unmute themselves when it is their time 
to speak. Each speaker can speak for up to 2 minutes.  

**Please note: Due to the time limit, any speaker who does not turn on their microphone within 
30 seconds, after acknowledged by staff, will lose their opportunity to speak. We kindly ask all 
attendees to refer to this testing computer or device audio web page to learn how to test their 
audio to ensure they can fully participate during the meeting.  

Voting 

At the appropriate times during the meeting, the Chair will ask CCBC FULL Registrants to signify 
whether they vote for or against various matters by using the Polls feature. When it is time to 
vote, CCBC staff will launch a poll. Please select “FOR” or “AGAINST” for each poll once it has 
been launched. Each poll will remain on the screen for 20 seconds.  

**Please note: If you are not a CCBC FULL registrant, we kindly ask you to observe during the 
voting process. Only FULL Registrants are eligible to vote.  

For Your Information: 

• Unfortunately, CCBC staff are unable to provide technical support on the day of the
meeting. Please ensure your device can be used for Zoom Webinars by joining a Test
Meeting prior to the meeting and refer to this “Joining and participating in a webinar
(attendee)” guide.

• This EGM will be recorded for minutes purposes.
• Should you have any questions regarding the operations of this webinar that are not

answered in this document, or require any technical support before the EGM, please
email info@chirobc.com. The last day for virtual office support prior to the EGM date will
be from 8:30 a.m. to 4:30 p.m., Friday, June 4, 2021.

• The CCBC staff has taken many steps to help prepare participants and themselves for our
virtual environment. Please be patient as we work through any challenges we may
encounter.

https://support.zoom.us/hc/en-us/articles/201362283-Testing-computer-or-device-audio
https://zoom.us/test
https://zoom.us/test
https://support.zoom.us/hc/en-us/articles/115004954946-Joining-and-participating-in-a-webinar-attendee-
https://support.zoom.us/hc/en-us/articles/115004954946-Joining-and-participating-in-a-webinar-attendee-
mailto:info@chirobc.com



